
 
 
 

BFI Neighbourhood Cinema: Equipment Fund 
Frequently Asked Questions 

 
 
I am interested in setting up a Community Cinema and need equipment for my venue, 
am I able to apply to the Equipment Fund? 
You must have at least 6 months experience of running a Community Cinema and show 
regular screenings to an audience of at least 30 members to be eligible to apply to this 
Fund. 
  
If you are currently ineligible to apply for funding and have set up a profile on the BFI 
Neighbourhood Cinema website, you can buy equipment at a discounted price from our 
Equipment Supplier. Please email bfineighbourhood@saville.co.uk for more information. 
 
For helpful tips on starting up a Community Cinema, refer to the BFI Neighbourhood 
Cinema website – www.bfi.org.uk/neighbourhoodcinema. 
 
What kind of equipment do I need to run a Community Cinema? 
The essential equipment you will need is a DVD or Blu-ray player, a projector, a screen to 
project onto and a sound system.  
 
Can I apply for funding to purchase my own equipment through the Equipment Fund? 
No, the BFI Neighbourhood Cinema: Equipment Fund is a non-monetary grant scheme. We 
have procured an external Equipment Supplier (Saville Group Limited) who offer specific 
equipment packages through this Fund. Please see the Guidelines for Applicants 
on www.bfi.org.uk/neighbourhoodequipment for a complete list of the equipment 
packages available. 
 
Can I apply to share equipment with other Community Cinemas? 
Yes.  Although in previous rounds we have required details of all venues you are sharing 
with, we no longer require this but are happy for you to share the equipment with other 
venues.  However, you will remain legally responsible for the equipment and will still 
need to use the equipment for regular screenings at the venue named in the application.  
Please note that the ‘magic movie mobile’ is a heavy, secure unit and difficult to move 
between venues. 
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How can I find out if any of the Community Cinemas in my area have any old 
equipment that they’d like to donate or share? 
You can search for Community Cinemas in your area with equipment to donate or share 
on the BFI Neighbourhood Cinema website – www.bfi.org.uk/neighbourhoodcinema. The 
type of equipment available will be listed on their profile page. If you have any 
equipment you would like to donate or share, you can indicate this on your profile page.  
 
Do I need a licence to show films in my community? 
Yes, the Community Cinema venue named in the application must have appropriate 
licensing in place. Please contact the Independent Cinema 
Office enquiries@independentcinemaoffice.org.uk if you are unsure whether your venue 
holds the correct licensing to screen films. 
 
Do I need to have a BFI Neighbourhood Cinema profile to apply and how do I get one? 
Yes, in order to apply for funding you will need to have BFI Neighbourhood Cinema 
profile. It’s completely free and you can easily set one up 
on www.bfi.org.uk/neighbourhoodcinema. You will need to input your BFI Neighbourhood 
Cinema profile number on your application form. 
 
How do I access the application form? 
The application form must be completed and submitted online. You can access the 
application form through www.bfi.org.uk/neighbourhoodequipment.  
 
How can I log in to my BFI application? 
You can log in to your BFI application account (which is on the BFI website not the BFI 
Neighbourhood Cinema website) by using the link to the application form on the BFI 
Equipment Fund page www.bfi.org.uk/neighbourhoodequipment. Logging into your 
account allows you to access your in-progress or submitted application.  If you do not 
have an existing account, you will be asked to register for one prior to starting your 
application. 
 
What information do I need to include with my application form? 
Please refer to the Guidelines for Applicants at www.bfi.org.uk/neighbourhoodequipment 
for a complete list of the information you must provide with your application. You will 
also need to attach the following documents: 

-  Equipment Order form 
- 2 photographs of the venue(s) and a room drawing. One photo should be taken 

from where the screen will be positioned to the back of the room. The other 
photo should be taken from the back of the room to where the screen will be 
positioned. 

- A film programme for your venue 
- Venue Report form showing a list of the titles screened in the past 12 months 

 
How do I check the status of my current application? 
When we have received your application we will send you an acknowledgement email 
within 2 weeks of the application deadline. Please refer to the BFI Neighbourhood Cinema 
page http://www.bfi.org.uk/neighbourhoodequipment  for an indicative timetable of our 
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processing times. Due to an anticipated high volume of applications, we will be unable to 
respond to individual application status queries during the processing period. 
 
If I am successful, when will I receive my Funding Contract from the BFI? 
As part of your application, you are required to submit a signed copy of the Funding 
Contract (section 7 of the application form). If your application is successful, we will 
return a counter-signed copy of the form to you within 2 weeks of your result 
notification. 
 
If I am successful, how long will it take for me to get my equipment? 
Once you have received notice of the approval of your application, we will send your 
details on to the Equipment Supplier who will contact you directly to arrange a delivery 
date. The Equipment Supplier will contact you within 20 days of your result notification. 
 
What do I do if my equipment needs to be serviced or repaired? 
If your application is successful, you will enter a service contract directly with the 
Equipment Supplier for a period of three years (the equipment service period). During 
this period, the Equipment Supplier will be your first point of contact for 
troubleshooting, technical support or service of the equipment. 
 
Do I need to report to the BFI after I have received my equipment? 
Once your equipment has been delivered you will need to sign the Delivery 
Acknowledgment form provided by the Equipment Supplier. 
 
During the three year equipment service period, you will need to submit a yearly venue 
report showing us any changes in your programming and audience size. We would also like 
to hear about how the Equipment Fund has made a difference in your Community 
Cinema. 
 
Can I request feedback if I am unsuccessful? 
Please email bfineighbourhood@bfi.org.uk for feedback on your application. 
 
If I am unsuccessful can I apply in the next application round? 
Unfortunately, this will be the final round of the BFI Neighbourhood Cinema Equipment 
Fund, but you may be eligible for funding through other 
sources: http://www.bfi.org.uk/neighbourhoodcinema/funding-your-cinema.  
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