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1. Introduction 
 

 

The BFI‟s ambition is to help provide a greater choice of film for audiences 

across the UK.  We know that people throughout the UK love watching films 

but that the choice of film available to audiences is narrower than it should 

be, especially outside London and other major city centres. 

 

In our strategy for UK film - Film Forever1 - published in 2012, we outline 

how we intend to encourage people to build a life-long relationship with 

film and ensure that a diverse film culture can be accessed and enjoyed by 

everyone across the UK.  A central part of our plan is the BFI Audience Fund, 

which uses funds from the National Lottery to support and encourage a 

wider and more adventurous range of film activities across the UK and in 

particular in areas where there is a shortage of specialised film provision2. 

The Audience Fund is made up of the BFI Film Audience Network (FAN), the 

Film Festival Fund, the Programming Development Fund, the Distribution 

Fund and the BFI Neighbourhood Cinema Fund.  

 

What is BFI Neighbourhood Cinema? 

 

Through the BFI Neighbourhood Cinema Fund we support community venues, 

film societies and film clubs that wish to screen a diverse range of film with 

a particular emphasis on specialised films. For simplicity, in these guidelines 

we will refer to such clubs, venues and societies as “Community Cinemas”. 

The BFI has allocated Lottery funding of £2 million over four years between 

2013 and 2017 to the BFI Neighbourhood Cinema Fund. 

 

 

 

                                                           
1
http://www.bfi.org.uk/about-bfi/policy-strategy/film-forever 

2
 A definition of specialised film can be found here: http://www.bfi.org.uk/sites/bfi.org.uk/files/downloads/bfi-

definition-of-specialised-film-bfi-neighbourhood-cinema-2015-01.pdf  

http://www.bfi.org.uk/about-bfi/policy-strategy/film-forever
http://www.bfi.org.uk/sites/bfi.org.uk/files/downloads/bfi-definition-of-specialised-film-bfi-neighbourhood-cinema-2015-01.pdf
http://www.bfi.org.uk/sites/bfi.org.uk/files/downloads/bfi-definition-of-specialised-film-bfi-neighbourhood-cinema-2015-01.pdf
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The Fund‟s core aims are to: 

 support the provision of specialised film where it currently does not exist 

 boost audience choice by increasing access to specialised film and 

independent British film 

 increase audiences for a wider range of film across the UK. 

 

The BFI Neighbourhood Cinema Fund comprises:  

 

BFI Neighbourhood Cinema Website  

BFI Neighbourhood Cinema is supported and underpinned by an online 

platform which includes individual profile pages for “Community Cinemas” 

along with information and advice.  

http://www.bfi.org.uk/neighbourhoodcinema/ 

 

BFI Neighbourhood Cinema Touring Fund 

A grants programme aimed at enabling new and existing touring cinemas to 

set up and encourage regular activity, with a focus on improving the 

provision of film in currently underserved areas and increasing programming 

of specialised film in existing venues. The Touring Fund has now closed, but 

new routes of funding for community cinemas will be detailed in the BFI‟s 

new strategy which launches on 29 November 2016. 

 

BFI Neighbourhood Cinema Equipment Fund  

(the Fund detailed in these guidelines) 

The BFI Neighbourhood Cinema Equipment Fund has been set up as a small 

non-cash grants scheme to provide new equipment to established not-for 

profit community film organisers. The equipment is supplied by The Saville 

Group Limited – Saville Audio Visual (the Supplier), which we appointed 

after a public procurement exercise.  Eligible applicants can select 

equipment from the packages listed below.  This Fund will not provide cash 

grants, equipment that is not listed in these packages or equipment from 

other suppliers. 

http://www.bfi.org.uk/neighbourhoodcinema/
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As we are now coming to the end of the BFI Film Forever Strategy, this will 

be the final round of the Equipment Fund. For our final Equipment Fund 

round (and to encourage inclusivity) we are including „Mobile Connect‟ 

which is a live-streaming solution that provides users with audio description 

and hearing support on their own smartphones.  Further details can be found 

in the Equipment Price Guide within the application form. 

http://www.bfi.org.uk/neighbourhoodequipment. 

 

As partners of BFI Neighbourhood Cinema, the Independent Cinema Office 

and Cinema For All offer bespoke advice, support and training to applicants 

and awardees of the Touring Fund and Equipment Fund.  

 

2. BFI Diversity Standards 

 

The BFI‟s definition of diversity is to recognise and acknowledge the quality 

and value of difference in relation to on-screen content, the workforce and 

the audience. The BFI has put in place a set of Diversity Standards in order 

to gauge the ability of projects to address under-representation of 

disability, gender, race, age and sexual orientation in these areas. The BFI 

Diversity Standards also seek to ensure that people from lower socio-

economic groups are better represented.  

 

Applicants applying for Lottery funding are asked to demonstrate how their 

project will address these Standards and successful applicants will be 

required to report to the BFI on how their project delivered against its 

diversity aims.    

 

For further information please see the BFI Diversity Standards on the BFI 

website: http://www.bfi.org.uk/about-bfi/policy-strategy/diversity. You 

http://www.bfi.org.uk/neighbourhoodequipment
http://www.bfi.org.uk/sites/bfi.org.uk/files/downloads/bfi-diversity-standards-leaflet-2016-05-11.pdf
http://www.bfi.org.uk/about-bfi/policy-strategy/diversity
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can also email diversity@bfi.org.uk for further advice but please allow 

additional time for a response.  

 

3. Can I apply? 
 

We are looking for applications from not-for-profit community venues, film 

societies or film clubs who wish to programme specialised film.   

 

To be eligible to apply for the Equipment Fund, your “Community Cinema” 

must offer unrestricted membership and any film screenings that you 

organise must be open to the general public.   

 

For the purposes of this Fund, „not-for-profit‟ means an organisation which 

uses any extra funds it makes to achieve its goals, rather than distributing 

them to shareholders or members as profit or dividends. 

 

Before you apply, please check that you can answer „yes‟ to all of the 

following questions: 

 
 
 
 
 
 

 

 

 

 

 
 

If you answered „no‟ to any of the questions above, then unfortunately you 

are not eligible to apply to the Equipment Fund. However, if you are just 

starting up or are thinking of starting up, then take a look at some 

information and helpful tips on our website, www.bfi.org.uk/neighbourhoodcinema.  

Setting up a profile for your venue or club here will mean your screenings 

are automatically sent to the Press Association who will publicise them 

  Is your “Community Cinema” a not-for-profit activity? 

 Are you filling a gap in provision? (see below in „what we look 

for‟)   

 Have you been operating film screenings for at least 6 months 

with a regular audience size of at least 30 people? 

 Are your film screenings open to the general public and are you 

offering a minimum of 8 screenings per year? 

 Are you based within the UK?             

mailto:diversity@bfi.org.uk
http://www.bfi.org.uk/neighbourhoodcinema.
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through printed and online „What‟s On‟ news pages. This will increase your 

visibility and help you to grow your audience. You‟ll also benefit from any 

publicity around BFI Neighbourhood Cinema.  

 

If your organisation is based in the UK, you may still be able to purchase an 

equipment package at a reduced price through Saville Audio Visual if you 

have a BFI Neighbourhood Cinema profile on www.bfi.org.uk/neighbourhoodcinema. 

Once set up, just email bfineighbourhood@saville.co.uk with your BFI 

Neighbourhood Cinema profile number to receive more details about costs. 

 
 

4. What we look for in an application 
 

We will be looking to support eligible applications that directly fit with the 

aims of BFI Neighbourhood Cinema. 

 

If you wish to apply but are not sure if your film programme ideas will fit or 

feel you may struggle to fulfil these criteria, please get in touch with us.   

 

Meeting the aims of the fund is the key criterion against which we will assess 

your application but we will also consider the following when making 

recommendations for support: 

   
 

The length of time your 
“Community Cinema” has 
been operating 

We are more likely to support a 
“Community Cinema” that is well 
established with a regular audience. 

The diversity and inclusivity 
of the audience   

We are more likely to support activity 
which is open to all, regardless of race, 
age, gender, religion, ethnicity, 
social/economic class, sexuality or 
disabilities; or has specific target 
audiences. 

The number of film 
screenings per year 

As a minimum, we would expect venues to 
show 8 screenings per year typically 
between September and April but will 
favour those which show more. 

file:///C:/Users/alexanderl/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/2QS04J33/www.bfi.org.uk/neighbourhoodcinema
mailto:bfineighbourhood@saville.co.uk
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The range of films screened   We will prioritise those applications that 
already screen a majority of specialised 
film and independent British films.   Please 
refer to the definition of specialised film 
document on 
www.bfi.org.uk/neighbourhoodequipment 

The availability and 
accessibility of other cinema 
provision in the surrounding 
area  

We want to ensure that a broad range of 
film is accessible across the UK and will 
look at the geographical location of and 
access to other cinema provision in your 
area, as well as the types of films they are 
showing. You will need to demonstrate 
that what you are offering is different to 
that offered by existing operators and that 
the programme has a strong focus on 
specialised film.  We will not support 
applications where the proposed 
programme is largely similar to existing 
provision. 

The need for new equipment   We will take into account the age and 
condition of your current equipment and 
whether your needs are more urgent than 
other applicants‟ needs. 

The apparent level of support 
from your community 

We will take into account the number of 
admissions for your screenings and will 
prioritise those with a consistent number 
of admissions. You must hold regular 
screenings to a minimum audience size of 
at least 30 in order to be eligible for the 
Fund. 

Your marketing plan for your 
screenings 

We will look at how you are planning to 
publicise your screenings and grow your 
existing audience. 

 

Your equipment may be out-dated but, if it is still working, it could be used 

by another community venue.  We would like to support applications from 

organisations which are willing to re-cycle their equipment (but this will not 

be a deciding factor in our assessment particularly if your equipment is 

broken or you do not have any to recycle). 

 

We aim to assess each application equally and fairly. We are expecting a 

large volume of applications, so unfortunately it is unlikely that we will have 

enough funds to support all eligible applications. We may, at our discretion, 

http://www.bfi.org.uk/neighbourhood
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request further information either to check eligibility or to aid our 

assessment. We will have to make some difficult decisions and not all 

applications will be successful.   

 

If your application is declined, you may still be able to purchase equipment 

at a discounted price from the Supplier. Please email bfineighbourhood@saville.co.uk 

with your BFI Neighbourhood Cinema name and profile number for more 

information.  

 

 
5. Legal status  
 

If we decide to support your application, we will need to issue the contract 

to an organisation created by law or registered under law which may be your 

“Community Cinema” or may be another organisation applying on behalf of 

your “Community Cinema”. When you apply, you will need to tell us the full 

name of the organisation, its registration number if applicable, and the 

name of a person authorised to sign contracts on its behalf. By created or 

registered under law we mean one of the following: 

 Registered charity 

 Registered company   

 Registered limited liability partnership  

 Registered Community Interest Company  

 Local authority or similar. 

 

If you operate the “Community Cinema” through an informal group, 

unincorporated partnership, as a sole individual or through some other form 

of unincorporated association, you are currently not eligible to apply to this 

fund. However, you could partner with a registered organisation or local 

authority as listed above that can apply on your behalf and take legal 

responsibility for the awarded equipment. 

 

We are unable to offer equipment to film clubs or organisations which: 

mailto:bfineighbourhood@


Page 10 of 21 
 

- distribute profits to shareholders or members 

- are based outside of the UK 

- are individuals  

- restrict access to screenings or place restrictions on their membership  

- are operating without the correct licences in place (we may check this 

as part of the application process) 

- are informal groups or associations 

- hold one off screenings, such as pop-up, where there is no intention to 

support regular screenings in a community. 



6. How the Equipment Fund works 

Complete your application form 

Complete the application form online, and specify which equipment package you require 
on the Equipment Order form. If you are unable to complete the form using Microsoft 
Excel, please contact us for a paper copy. You must then print and sign the Funding 
Contract (a link to the Funding Contract is found in Section 7 of the online application 
form) and post it to us along with a printed copy of your Equipment Order form, Blind 
Order form (if applicable), and Total Calculation sheet.  

We will only consider one application from your "Community Cinema" at a time. We will 
acknowledge receipt of your application within 2 weeks of the application closing date. 

If your application is not complete or if the Funding Contract has not been signed or is 
completed incorrectly, it may be rejected. 

Read the help notes 

Within the application form there are help notes to aid you in completing your application 
form correctly. You can find the help notes at the bottom of each page in the application 
form for further information on how to answer the questions or for definitions of the terms 
used in the application.  

We assess your application 

We aim to complete our assessment within 12 weeks of the application closing date 
(please check the Equipment Fund Timetable for applicants for specific dates). In some 
cases we may require additional information before we can make our assessment. You will 
have 5 working days from the date of our request to submit any required information. If 
we do not receive this information your application may be rejected. During the 
assessment period, Saville Audio  Visual  may contact  you to conduct a technical 
assessment to ensure that the  equipment you have selected is suitable for your venue. 

We tell you our decision 

We will email you within 12 weeks of the application closing date to let you know our 
decision.  If your application is successful we will counter-sign the Funding Contract 
(creating a legally binding contract),  send you a scanned copy, and will provide the Supplier 
with a copy of the completed Equipment Order form for your "Community Cinema". If you 
wish to have an original copy of the Funding Contract returned to you, please submit two 
original signed copies of the Funding Contract with your application. 

The Supplier delivers your equipment 

The Supplier will contact you to arrange delivery of the equipment package within a further 
20 working days. Once the equipment has been delivered, you will need to sign the Delivery 
Acknowledgment form provided by the Supplier acknowledging receipt of the equipment 
package.  

Tell us how it's going 

As a condition of your equipment award, you will need to send us a report each year for a 
period of three years to let us know how your venue or club has benefited from the new 
equipment. You will need to provide information on the types and number of films shown 
as well as audience numbers. You will also need to maintain your BFI Neighbourhood 
Cinema profile. 



 

 

7. The equipment packages 
 

When you apply, you will need to select one equipment package from the 

options below. If your application is successful, you will receive a copy of 

the counter-signed Funding Contract from us and the Supplier will get in 

touch with you to arrange delivery and enter into a service contract with 

you (or the organisation that is applying on your behalf). The Supplier will 

be your first point of contact for the delivery and maintenance of your 

equipment along with any technical queries. 

 

If you are offered an equipment package, please do donate or share your old 

equipment – if it is still in working order – with other “Community Cinemas”, 

or recycle it.  You can indicate on your BFI Neighbourhood Cinema profile if 

you have equipment to donate or share. 

 

You can choose one of the following five equipment package options and/or 

the optional extra:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Option 1: BFI Neighbourhood Cinema Package (Complete Screening 
Equipment for SMALLER venues)  
Choose this package if the back row of your audience will be less 
than 10 metres from the screen. 
 
Includes: 
Projector (4000 Lumens) 
Projection Screen (211x122cm) 
Blu-ray Disc™ player 
Amplifier 
Speakers (160 Watts @8ohm) with mounting brackets 
Speaker Stands with stand adaptor 
Magic Move Mobile Cabinet 
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Option 4: Chairs (maximum of 50 chairs)  

A) Link Plus Conference Chair – skid frame, fully stackable plastic 

polycarbonate back and upholstered seat with Band 1 fabric 

(available in various colours). Please note that these chairs do 

not link together. 

                                                       OR 

B) Oli Chair – skid frame, fully stackable plastic polycarbonate back 

and upholstered seat with Band 1 fabric (available in various 

colours). Please note that these chairs do not link together. 

Optional Additional Item – Link Plus Chair Trolley or Oli Chair 

Trolley 

 

Option 3: 5200 Lumen Projector  

Includes: 

NEC 5200-lumen Projector  

Option 2: BFI Neighbourhood Cinema Package (Complete 

Screening Equipment for LARGER venues)  

Choose this package if the back row of your audience will be more 

than 10 metres from the screen 

 

Includes: 

Projector (4000 Lumens) 

Projection Screen (305x175cm) 

Blu-ray Disc™ player 

Amplifier 

Speakers (300 Watts @8ohm) with mounting brackets 

Speaker Stands 

Magic Movie Cabinet 
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Option 5: Pick & Mix 

Select 1 to 3 items from the following: 

 - 4000 Lumen Projector  

 - Magic Movie Mobile Cabinet  

 - Blu-ray player  

- Speakers for larger venues 

 - Amplifier  

 - Speaker stands 

- Front projection screen (305 x 175 cm) 

 - Front projection screen (427 x 244 cm) 

 - Rear projection screen (427 x 244 cm) 

Option 6: MobileConnect  

 

Sennheiser‟s WiFi based system enables low-latency multi-channel 

streaming of audio content, providing users with audio description and 

hearing support on their smart phones or tablets.  

Users can download the MobileConnect app onto their own mobile 

devices (smartphones, ipads etc.) to connect to the MobileConnect WiFi 

network, which is streamed through a central unit. The MobileConnect 

app is available for iOS and Android platforms. 

 

Read more: http://sennheiser-connect.com/wp-

content/uploads/2015/05/MobileConnect_Spec_Sheet.pdf  

Optional Extra – Blackout Blinds 

You can apply for Blackout Blinds and accessories on their own or with 

options 1,2,3,4 or 5.   

Items available: 

- Easyblackout Kit (White or Cream) – 2mx1.45m 

- Easynight™ Kit – 1.3m wide (various lengths) 

- Easyblackout blackout material 

- Easynight blackout material, black -1.48m (various lengths) 

- Accessories: suction cups, magnetic tie backs, 3M Command™ 

Strips, self-adhesive Velcro®  

 

http://sennheiser-connect.com/wp-content/uploads/2015/05/MobileConnect_Spec_Sheet.pdf
http://sennheiser-connect.com/wp-content/uploads/2015/05/MobileConnect_Spec_Sheet.pdf
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IMPORTANT INFORMATION: The Optional Extra (Blackout Blinds) can be 

ordered on its own or with any one of the Package Options listed above. If 

you are applying for the Optional Extra, then please indicate this on the 

Equipment Order form and complete the Blind Order form (sheet 2 of the 

Equipment Order form). The prices include VAT. For full details on 

equipment specifications and pricing, please refer to the Equipment Price 

Guide found in the application form. 

 

Please ensure you double check the technical specifications of the 

equipment you are applying for (especially the throw ratio on the projector) 

to ensure it is suitable for your venue. 

 
8. How do I make an application? 
 

This will be the final round of the BFI Neighbourhood Cinema Equipment 

Fund. You can apply to the Fund online using the application form which you 

can find at http://www.bfi.org.uk/neighbourhoodequipment  

 

 Before you start filling in the application form, make sure you have 

read these guidelines through to the end carefully. 

 

 In order to apply, your “Community Cinema” will need a BFI 

Neighbourhood Cinema profile number. You can get yours by creating 

a profile on our website at www.neighbourhoodcinema.org.uk. Your 

profile number can be found at the top right-hand corner of your 

profile page. 

 

 On the application form, help notes will be available at the bottom of 

each page to provide further information on how to answer the 

questions. 

 

http://www.bfi.org.uk/neighbourhoodequipment
http://www.neighbourhoodcinema.org.uk/
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 The application form must be submitted online and the Funding 

Contract must be printed, signed and posted to us at: 

BFI Neighbourhood Cinema 

British Film Institute 

21 Stephen Street 

London  W1T 1LN 

 

If you are unable to access the online form or if you have specific 

communication accessibility needs, please email us at 

bfineighbourhood@bfi.org.uk or telephone us on 020 7173 3279 and let 

us know so that we can make other arrangements for you. 

 

If you have any other questions about the Equipment Fund, please refer to 

the FAQs on the BFI Neighbourhood Cinema page 

http://www.bfi.org.uk/neighbourhoodequipment. If your questions are not 

answered there, please email or telephone us using the contact information 

listed above.   

Please submit your completed application online and post a hard copy of the 

original signed Funding Contract no later than the deadline advertised on 

the timetable on the BFI Neighbourhood Cinema page 

http://www.bfi.org.uk/neighbourhoodequipment. 

Please note that we cannot accept responsibility for applications that are 

either late or incomplete and regret that these will automatically be 

rejected. 

 

9. Supporting documentation 
 

We will require you to supply supporting documents with your application in 

order to help with our assessment. Please ensure that these have been 

attached to your application as we may have to reject your application 

automatically if these documents have not been provided. 

mailto:bfineighbourhood@bfi.org.uk
http://www.bfi.org.uk/neighbourhoodequipment
http://www.bfi.org.uk/neighbourhoodequipment
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1. Film programme: We will need a copy of your latest film programme 

to help us assess the range of films screened in your venue or club.  

 

2. Equipment Order form: You will need to complete and submit a copy 

of the Equipment Order form indicating your equipment request with 

the Total Package Calculation sheet. The total value of your package 

will be calculated automatically when you complete the Equipment 

Order form.  

 

Alongside this form, you will also need to submit 2 jpeg photos of 

your venue and a room drawing (see below).  

 

If you have selected the Optional Extra, you will also need to 

complete the Blind Order form (sheet 2 of the Equipment Order form) 

  

The total value of your blind order will be calculated automatically. If 

you are unable to complete the form using Microsoft Excel please 

contact us for a printed copy of the form. All prices will be listed in 

the Equipment Price Guide found in the application form so that you 

can determine the value of your request.  

 

3. Venue Photographs and room drawing: We will need two photographs 

of your venue. One photo should be taken from where the screen is 

located to the back of the room and the other photo should be taken 

from the back of the room to where the screen is located. Please also 

attach a room drawing to indicate the dimensions of your cinema. 

 

4. Venue Report form (Schedule 1 of application form): You will need to 

complete the Venue Report Form for the “Community Cinema” named 

in your application. At the application stage you will only need to 

provide a list of the titles screened during the last twelve months and 
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total admissions to each screening together with the venue details. 

You can find the form on our website here: 

http://www.bfi.org.uk/neighbourhoodequipment. 

 

10. Submitting your application 
 
We are only able to assess fully completed applications, so please ensure 

that you have completed all of the following before submitting your 

application: 

 

☐  Answered all questions in the form 

☐  Ensured that the organisation applying to this Fund is happy to 

be legally responsible for the Funding Contract and that the 

person named in Question 1 is authorised to sign the contract on 

its behalf 

☐  Provided full details of your “Community Cinema” 

☐  Selected one equipment option from the available packages 

☐  Provided all applicable supporting documentation (including: 

Film Programme, Equipment Order form (including Blind Order 

and Total Package Calculation sheet), Schedule 1: Venue Report 

Form and 2 photographs and a room drawing for the venue. 

☐ Read the Terms and Conditions and printed and signed the 

Funding Contract (a link to the Funding Contract is found in 

Section 7 of the application form).  

 

11. If your application is successful 
 

We will contact you within 12 weeks of the application deadline to let you 

know our decision. If your application is successful, we will countersign the 

Funding Contract, which will form a legally binding contract between you 

and the BFI for a period of three years.  Please ensure that you read the 

http://www.bfi.org.uk/neighbourhoodequipment
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Funding Contract carefully before inserting the correct information (name, 

address etc.) and getting it signed by a person authorised to sign on behalf 

of the applicant. The Supplier will provide you with details of their service 

contract with you.  

If you require an original copy of the signed Funding Contract for your 

records please submit two original signed copies to us with your application. 

The Supplier will contact you to arrange a date for your equipment package 

to be delivered. Once you have received your equipment you will need to 

sign the Delivery Acknowledgment form given to you by the Supplier who 

will then forward it to the BFI along with an invoice for your equipment. 

 

12. Reporting 
 

During the three year period you will need to submit your updated Venue 

Report Form annually telling us about the films you have shown and the 

admissions numbers. You will be expected to maintain your BFI 

Neighbourhood Cinema profile including updates to your film programme. 

The BFI may from time to time check your film programmes to ensure you 

are still meeting our award criteria and may contact you to discuss your 

programme if required.  We would also like to hear about the difference the 

equipment has made to your community.  We request this information to 

gain a good understanding of how our funds are being used and what 

difference they make.   
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13. BFI Lottery Funding General Conditions 
 

1. The information in these guidelines can change. The law and 

Government regulations on distributing National Lottery funds may also 

change. The BFI therefore reserves the right to review this funding 

scheme and/or change its policies, procedures and assessment criteria. 

 

2. The application form does not necessarily cover all the information the 

BFI uses to decide which applications to fund. The BFI can ask applicants 

for extra information. 

 

3. All applications are made at the applicant‟s own risk. The BFI will not be 

liable for loss, damage or costs arising directly or indirectly from: 

 the application process; 

 the BFI‟s decision not to provide an award to an applicant; or 

 dealing with the application. 

 

4. Please check your application form carefully. The BFI will not process 

applications which are incomplete or which do not comply with these 

guidelines.   

 

5. The BFI‟s decisions on applications are final.     

 

6. The BFI will not pay any funding until it has received a fully executed 

copy of the funding agreement and any conditions precedent to that 

agreement have been satisfied or waived by the BFI. 

 

7. The BFI will publicise information on the number of applications it 

receives and the awards made. This information will include the name of 

the successful applicant, award amount, project name and project 

details.   

 

8. The Freedom of Information Act 2000 gives members of the public the 

right to request certain information held by the BFI. This includes 

information held in relation to applications to the BFI‟s Lottery funding 

programmes or schemes. Therefore if you choose to apply to the BFI you 

should be aware that the information you supply, either in whole or in 

part, may be disclosed under the Freedom of Information Act. 

 



Page 21 of 21 
 

9. Sometimes the BFI‟s Governors or members of staff may be involved in 

some way with applicants. This interest has to be declared in 

applications from such applicants. The relevant Governor or staff 

member will not be involved in assessing the application or the decision 

to make an award. Applicants are advised not to try to influence the 

success of their application by approaching a Governor or staff member. 

 

10. It is important that applicants carefully check the information given in 

the application form. The BFI standard terms and conditions entitle it to 

withhold or reclaim an award in the following circumstances: 

 if the application was filled in dishonestly or with incorrect or 

misleading information about the organisation or the project 

whether deliberately or accidentally; and 

 if the award recipient acts dishonestly or negligently to the 

disadvantage of the project. 

 The BFI will follow up cases of suspected fraud and will pass information 

to the police. 

11. The BFI requires that any measures taken by applicants to address 

underrepresentation are fully in compliance with the Equality Act 2010 

– see more at www.equalityhumanrights.com. 

12. Complaints and Appeals: The BFI‟s decision is final. Inevitably 

applications will be turned down and applicants may be disappointed by 

this result. Formal appeals against the final decision will not be 

considered unless the applicant has good cause to believe that the 

procedures for processing the applications were not adhered to, or 

applied in such a way as to prejudice the outcome of the application. A 

copy of the BFI‟s Complaints and Appeals procedure can be obtained on 

request from the BFI‟s Communications Office. 
 


